
 
 
Legal and Regulatory Affairs Manager 
 
Title:  Legal and Regulatory Affairs Manager 
Reports to:  Vice President Technical Services 
Location:  Sebastopol, California 
 
Company Background  
 
Traditional Medicinals® is a growing, financially sound 39 year old herbal medicinal tea company based in Sonoma 
County, California.  The Company manufactures over 50 varieties of tea in its solar powered Sebastopol facility.  TM is 
proud to be the number one medicinal, organic, and fair trade herbal tea company in the US.  In 1974, TM pioneered the 
herbal medicinal tea category and over the years has grown to become the sixth largest bagged tea company in the US.   
 
TM is an independent, employee owned (ESOP), mission driven company.  The concept of a triple bottom line, focusing 
on people, planet and profits, is part of the Company’s mission and the basis for its success over the past 39 years.  
 
The Opportunity for the Legal and Regulatory Affairs Manager 
 
We’re looking for an energetic and experienced person to manage an established Legal and Regulatory Affairs 
department for Traditional Medicinals.  Under direction of the Vice President of Technical Services the position will 
manage legal and regulatory compliance specifically focused on the United States dietary supplement and Canadian 
Over-the-Counter drug industries.     
 
The Candidate 
 
TM is seeking a dynamic, collaborative manager with excellent knowledge of the existing legal and regulatory 
environment for herbal dietary supplement and Natural Health products in the United States and Canada.  Candidates 
must demonstrate the ability to analyze complex regulations for impact on the company and the company’s products.  A 
demonstrated ability to communicate complicated legal and regulatory issues cross functionally is a must.   The 
successful candidate will have experience managing   intellectual property portfolios, drafting and reviewing NDAs, ICAs, 
vendor and supplier agreements, managing governmental inquiries and managing outside counsel.      
 
Summary of Responsibilities 
 
1. Manage governmental inquiries and communications including product licensing (Health Canada) and product 

notifications (US FDA).  Participate in responses to Information Request Notices and/or Requests for Further 

Information.   Respond to inquiries from US regulatory agencies including customs, US Food and Drug 

Administration and State Food and Drug agencies.  

 

2. Review dietary supplement product substantiation files and NHP license submissions for quality and sufficiency of 

evidence, liaison with Canadian counsel and Canadian Responsible Person.   Work with cross functional innovation 

team to develop and support label claims.  



 

3. Serve as inspection team member (FDA, State of California FDB), product recall team member, and crisis 

management team member. 

 

4. Manage the legal and regulatory review of marketing and sales materials, including labels and labeling, advertising, 

product claims, and packaging requirements for compliance to applicable State, Federal and Canadian regulations.  

 

5. Coordinate and submit TM’s written comments on all relevant proposed regulations to the appropriate regulatory 

agency.    

 

6. Manage TM’s intellectual property portfolio.   Manage litigation, oppositions and trademark strategy. 
 
7.  Review and draft contracts; vendor, supplier and customer contracts.  Draft NDAs, ICAs and other agreements as 

needed.  
 

8. Manage outside counsel; act as a liaison with outside counsel for other departments as needed.  

 

9. Provide training and educational sessions for employees related to legal and regulatory issues.  

 

10. Manage the Legal and Regulatory Affairs Project Manager.   Establish quarterly goals and objectives and review 

work including trademark activities, certifications, adverse event and consumer inquiry database and day to day 

review of social media / marketing materials.  

 

11. Create and manage the L&R annual budget and annual goals and objectives in alignment with company goals and 

objectives.    

 

12. Serve as an advocate for Traditional Medicinals, TM employees, customers and consumers.  

 

Requirements  
 
Analytical skills, experience interpreting and communicating complex regulatory and legal requirements 
Strong team player, collaborative and able to communicate well cross functionally 
Knowledge of herbal products and herbal product regulatory environments required. 
Minimal travel, mainly to trade shows in the US and Canada.  
 
Education, Experience and Training 
 
BA/BS required, JD a plus; minimum 10 years’ experience in legal and regulatory affairs.  Experience in the herbal 
products industry strongly preferred.  RAC or equivalent a plus.   
 
Submit Application to:  Recruiting@tradmed.com 

mailto:Recruiting@tradmed.com

